
2-04-500. School Maintenance Director. 

 

A. The primary function of the school maintenance director shall be to maintain the 

physical school facility and grounds in a condition of mechanical operating 

excellence so that full educational use of it may be made at all times. 

 

B. The school maintenance director is responsible to the superintendent. 

 

C. The school maintenance director is responsible for maintenance personnel assigned 

to him/her. 

 

D. The qualifications of the maintenance director are a high school diploma; 

demonstrated expertise in performing the tasks outlined in the performance 

responsibilities below; demonstrated knowledge and expertise in the basic 

techniques of electrical repair and maintenance, carpentry, and grounds 

maintenance; a Montana Boiler's license; and such alternatives to the these quali-

fications as the Board may find appropriate and acceptable. 

 

E. The performance responsibilities of the maintenance director include: 

 1. Examine school buildings on a regular basis for needed repairs and 

maintenance. 

 2. Maintain the school boilers and heating needs. 

 3. Establish and recommend priorities on repair projects. 

 4. Estimate cost of repair projects in terms of labor, material, and overhead. 

 5. Supervise crews of craftspeople for maintenance work such as replacing 

worn or defective wiring, switches, faucets, plumbing fixtures, and the like, 

and repairing fencing, asphalt, concrete, ceilings, roofing and the like. 

Perform said tasks if capable. 

 6. Lay out and inspect work, and assist crew members. 

 7. Develop a system for dealing with emergency repair work. 

 8. Prepare reports on costs of work done, materials used, labor expended. 

 9. Order materials as needed, and make recommendations of supplies and 

equipment for purchase. 

 10. Assign work orders, and check drawings and plans. 

 11. Consult with the superintendent regarding the establishment of regular 

preventative maintenance programs. 

 12. Maintain such personnel and other records as are required. 

 13. Screen, recommend for hiring, train, and evaluate all craftspeople necessary 

to the maintenance program. 

 14. Advise on the hiring of contractors to perform certain maintenance or repair 

services. 

15. Other maintenance duties and requests made by the superintendent. 

  

 

Adopted: 

Revised: May 16, 2000 

  August 23, 2004 


